DIGITAL OIL & GAS SUMMIT USA
Request for approval to attend
2 to 3 December 2026  |  The C. Baldwin, Houston, TX
	How to use this template
1. Copy the email below into a new message to your manager.
1. Replace everything highlighted in yellow with your own details.
1. Keep it short. Delete any section that doesn't apply to you.
1. Attach the event agenda if your manager likes detail.



Subject: Request to attend Digital Oil & Gas Summit USA, 2 to 3 December, Houston
Hi [Manager's name],
I'd like your approval to attend the Digital Oil & Gas Summit USA on 2 to 3 December in Houston. I've been offered a complimentary operator delegate place, so there is no ticket cost.
Why it's relevant to us
The summit focuses on the challenges we're working on now, in particular [our priority, e.g. moving AI pilots into production / OT cybersecurity / predictive maintenance]. It's invitation-only and limited to oil and gas operators, so the sessions are practical, peer-led case studies rather than sales pitches.
What I'll bring back
1. Practical lessons from operators who have already tackled [our challenge]
1. Benchmarks on cost, timelines and ROI to inform our own plans
1. Pre-screened conversations with technology partners relevant to [project name], with no obligation to buy
1. A short summary of key takeaways and recommendations for the team
How it works
Before the event I'll complete a short questionnaire on our priorities. The organisers use it to build a personal agenda for me: small-group Think Tanks with peers, case study sessions, and pre-scheduled 1-to-1 meetings only with providers that match our projects. That keeps the two days focused and an efficient use of time.
Cost and time
1. Ticket: complimentary
1. Travel and accommodation: approximately [$X]
1. Time out of office: [2 days]. [Colleague] will cover [responsibilities] while I'm away.
Next step
Places are limited, so I'd like to confirm my registration by [date]. Could you let me know if you're happy for me to go?
Thanks, [Your name]
Event details and agenda: oilandgas-usa.com
